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Y TBEpKIECHO

pellIeHHeM YUeHOTo COBeTa

PI'Y «Kazaxckas HalluoHalIbHAs akaaeMus
HUCKycCTB UMEHHU TemupOeka KypreHosa»

MuHucTEpCTBa KYJIbTYPhl U HH(POpMALUHU

PecnyOnuku Kazaxcran

ot 30 Hos0ps 2023 roxa Ne 4

[TOJIOXKEHUE O CUCTEME KATAJIOT'OB U
KAPTOTEK BMBJIMOTEKH

1.00mHe noJ10KeHHS

1. CucremMa KarajoroB M KapTOTEK €CTh COBOKYHHOCTH I[UIAHOMEPHO
OpPraHM30BAHHBIX, B3aUMOCBA3aHHBIX U JOTOTHAIONIUX JAPYr Apyra OHOIHMOTEYHbIX
Kartajoros, M OuOMMOrpaduyueckmx KapTOTEK, pPaCKpBIBAIOIIMX COCTaB H
coaepxanne Ppongos 6MOIMOTEKH Ka3axCKon HAlMOHAIbHON R
umenue TemupOeka XypreHoBa B pa3iMiHbIX ACHCKTAX.

2. Cucrema KarajoroB M KapTOTEK - COCTaBHAd 4Yacrb €€
CHPABOYHOIIOUCKOBOIO anrapara.

3. ®opmupoBanrue U (PYHKIIHOHUPOBAHHUE CHCTEMbl KaTalOroB M KapTOTEK

OMOIMOTEKH ONPEAEHAETCS CEAYIOIUMHU (aKTOpaMu:
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dKaJACMKH HMCKYCCTB

— (YHKUUSAMY, HA3HAYEHUEM U MECTOM OMOIMOTEKH KaK OCHOBHOT'O Hay4HOTO,
yueOHOro 1 MH(POPMALIMOHHOTO IIEHTPA YHUBEPCUTETA,

— COCTaBOM H CTPYKTVDOii (hOHIOB;

— COCTaBOM YMTaTeJIeH U XapaKTEPOM X 3aIpOCOB;

— CHUCTEMOI 00CTYyKUBAHUS YATaATENEN.

4. Cucrema KartajoroB W KapToTeKk OWUONMOTEKM TIOCTPOEHA Ha OCHOBE
NIDUHIMIIOB HAYYHOCTH, JIOCTVITHOCTH, TUNIAHOMEPHOCTU M SKOHOMUYHOCTH, @ TAKXKe
npoQuIs aKaJAeMUN.

5. Peanuzanms BCeX MPUHIMIIOB 00ECIICYUBACTCH KAYECTBOM BBHITIOJIHEHUS BCEX
MPOIECCOB KATAIOTU3AIlMK HAa OCHOBE TpeOoBaHMii [ 0Cy1apCTBEHHBIX CTaH/IapTOB,
tabnun bBK n YJIK.

6. 1 [pyHIMN JOCTYIHOCTH PEAUIM3YETCA B OPraHU3aIlMU CUCTEMBI YATATEIbCKUX
KaTaJIOrOB pa3jIM4HbIX BUI0OB (1()aBUTHOM, CHUCTEMATHUYECKOM, NPOIOLKAIOIIUX
W3JaHuil ¥ Op.), B LEIeco00pa3sHOM pasMEIICHHH U O(OpMIICHUH, B OpraHH3aluy
BCIIOMOTATEIbHOTO ammapara K KataloraM M Kaprorekam, B HH(popmarmu
yuTaresiel, 00ecnedeHnn X KBATM(DHUUIMPORAHHON KOHCYJIbTATUBHOM TTOMOUIBIO,
BCEH CHCTEMOM meponpusaTuii OMOIUMOTEKM 10 mnponaranjae OuOJIMOTEHHO-
OubIMorpapIECKUX 3HAHHI.

7. IlpuHIun miaHoMepHOCTH 00€CTIeYNBACTCH Pa3BUTUEM CHCTEMBI KaTalIoroB U
KapTOTEK Ha MJIAHOBOH OCHOBE.

8. lIpuHIMI SKOHOMMYHOCTH OOECTICUMBACTCA KOOpJAHUHALMEH B BEICHHUH
CIPABOYHO-IMIOMCKOBOTO AMIapaTa MEKy YNTATbHBIMU 3ajlaMi OUOIMOTEKH TTyTEM



UCKJIFOUEHUs AyOnUpOBaHMs, 1eeco00pa3Horo pacnpeaeicHuss 00s3aHHOCTEN Ha
OCHOBE IIEHTpAJIM3AIIMK IDOIIECCOB HAYYHOU 00paboOTKU.

2. Haznavenne n PyHKIHH CHCTEMBbI KaTAJIOTOB
Cucrema KaTajJoroB M KapTOTeK 0O0ECIEeYUBACT BBINOJIHEHHE BCEX (QYHKIMHA H
HaIIpaBJIeHU EITEIbHOCTH OMOIMOTEKH.
9. OCHOBHBIMM (DYHKIIMSIMH CUCTEMbI KaTAJIOrOB M KAPTOTEK SIBISIOTCSL:

—  HH(OPMALIMOHHO-TIOUCKOBA;
— HAY4YHO-TO3HABATE/IbHAS,

— TYMaHUTapHO-BOCIIUTATENbHA,
— PpEKOMEH/IaTeIbHAas.

10.  HudopmaumoHHO-MOMCKOBas  (yHKLHA  ONpeAensercs  3aJadamu
OUOIHOTEKU KaK OCHOBHOTO HH()OPMAIMOHHOIO 1IEHTPa aKaIEMHUH.

3. CocTaB CHCTEMBI KATAJI0TOB H KAPTOTEK
I11. B cocraB cHCTEMBI KaTaJOrOB U KapTOTEK BKJIIOUEHbI KaTalOrH,
KapTOTEKH, pa3NU4YaAOIIMEcss MO BHAAM TPOW3BEICHUI MeYaTH, HA3HAYCHUIO,
oxBary ()OHI0B, CIOCOOy rPyNMUPOBKHU U OpME.
i2. B 0oubanoTeKe OpraHU30BaHbl KATAIOTH U KAPTOTEKH:

— KHUT, OPOJOJDKAIOIIMXCS U3JaHUM,

—  METOAMYECKHX U3aHUH;

— MEPUOIMYECKUX W3/IAHHM (Ta3€T U )KYPHAJIOB);

— MH(pOPMALIMOHHO-TeXHHYeCKUX NoKyMeHToB (I'OCToB).

13. Ilo HasHayeHHIO KaTanoru M KapTOTEKU JIE/ISNTCA HA YUTATE/IbCKHUE,
Cy>)KEOHBIE, a TAKXKE BBIMOTHSIONHE (PYHKIIMH YUTATEIBCKUX B CIIY)KEOHBIX.

14. Tlo oxBary ¢oHIOB B OHOIMOTEKE TMPEACTABICH TIEHEPAIbHBIM
c1yKeOHbIH Katayior, oTpaxaromuii (poHasl OUOIUOTEKH B LIETOM.

15. Tlo cnoco0y rpynmupoBKM KaTajlord M KapTOTEKU pa3JciacHbl Ha
an(aBUTHBIE U CHCTEMATHIECKHUE.

4. B3aumocsa3b MEKILY KaTA10T AMH,
CB#3b KaTa10r0B H KapToTek ¢ Apyrumu yacramn CIIA
16. B3aumocBS3p Mexay KarajoramMd M KapToTekaMH oOeCHeYHBaCTCS
€IUHBIM OuOIMOrpagMyeckuM OMMCAHUEM, KIACCU(HKAMOHHBIMH HHIEKCAMH,
NPOCTABAEHHLIMA HA KapTOYKaX KaTaloroB. HAIMYMEM CIPABOYHOIO anmnapara:
€IMHOHN CHCTEMOIT MH(OPMALIMU O KaTajlorax v KapToTeKax OMOIHOTEKH.

S. Opranu3zanns, BeiecHHe H PeJaKTHPOBAHHE KATAJIOTOB H KAPTOTEK
17. Opranusauusi, BeJ€eHME M pPENAKTHPOBAHME KaTajloOroB M KapTOTEK
NPOBOJUTCS HAa OCHOBE €/IMHBIX METOJMYECKHX MPHHIIMIIOB B COOTBETCTBHH C
YTBEPKAECHHBIMM TEXHOJIOTMYECKUMHU WHCTPYKIHUAMH, HOpPMaMH M TUIaHOBBLIMH
3a/laHUsIMU OT/JEJa KaTaloru3alym.



6. Undopmanusi 0 KATAI0rax H KAPTOTEKAX.
ITponaranna KaTajoroB U KaproTexk CPeau YHurTaTe/ei
18. Mndopmaimsa o karajiorax U KapToTekax, Nponaradia KarajoroB U KapTOTEeK
CpeId YUTaresaeH - COCTaBHasA YacTh BCEl CUCTEMBI MEPOIIPUATHAN OUOIHOTEKU 110
nponarasae 6ubmoTeuHO-0ubIMorpapuUecKux 3SHaHUH.
19. Wudopmanus M npomaradia OCYUIECTBISETCS MyTeM TOJATOTOBKUA U
nyOJIMKaIMK ITyTEBOIUTENICH U NAMSITOK [UIsl YUTaTeNen;

— B cucteMe (opM M METOJOB HAMISAJHOW MHPOPMAIMM U IPONaraHibl
(TEKCTOBOrO U rpadUuyeCcKOro xapakrepa);

— B cucTeMe (opM U METOJ0B YCTHOM mponaraHabl (KOHCYJIbTALMH, Oecelbl,
JEeKIHH, YKCKYPCHH U Mp. ).

7. Yupasjienune CHCTEMOH KaTajJl0roB H KapToTeK
20. OyHKIMs yOpaBji€HUS CUCTEMOM KaTaJlOroB M KapTOTEK, a TaKke
OpraHU3alMOHHO-METOJUYECKOE PYKOBOJACTBO OpraHmzauueif, BeIEHHEM U
PEIaKTUPOBAHHUEM KaTaJIOrOB OCYIIECTBIIAETCA KaTal0rU3aLHH.
21. YopaBieHue CUCTEMOM KaTaJIOTOB U KAPTOTEK OCYLIECTBIISIETCSA B COOTBETCTBHUH
¢ TIaHOM paloThl, MPHKA3aMU M PACTIOPSHKEHUSAMU PYKOBOAUTENS OUOIMOTEKH 110
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CACAYHOIMM HallpdBJiCHHAM

— pa3paboTKa TEXHOJOrHYECKOM JOKYMEHTALUH;

— COCTAaBJICHHUE M'OLOBBIX IJIAHOB;

— KOOpAWHALMSA padoThl;

— BHEJPEHUE HOPMATUBHBIX JTOKYMEHTOB,;

~ KOHTPOJIb 3a UCTIOJTHEHUEM IUIAHOBBIX 3a/1aHU, peLIeHU
OpraHu3alMOHHOr0 U METOAUYECKOr0 Xapakrepa,

— OpraHu3almsi MEpPONPHUSTUIA 110 MOBBIIEHUIO KBATU(PHUKALMHY,

— BBISIBJICHKE, H3Y4CHHE W PaClipOCTPaHEHKIE TIEPEAOBOTO Ofik

—  METOAMYECKAs NOMOILb.



CnpaBouHo-noHcKoBblii annapart oudomorexkn KasHAU
Benyrcs cienyromme Karajioru U KapTOTEKH:

OcHoBHbIE:

.1 AndaBuTHBIHA YMTATEIbCKUI KaTAIOr HA KA3aXCKOM SI3bIKE
2 CucreMaTU4ecKUii KaTaor Ha Ka3aXCKOM S3bIKE
Karanorn no Buaam u3aanmii:

AJ(aBUTHBIN KaTAIOT MPOJOIKAIOIINXCS U3 JaHUI
Karanor cnien. BUAOB (OTYETHI, AUCCEPTAIIMH, aBTOpedepaTh)
Karasorn MecTHbIX H31aHHI:

.1 Karanor meroaudeckux nocoOMii Ha Ka3aXCKOM SI3bIKE

.2 Karanor MeTonu4eckux nocoOuii Ha PYCCKOM SI3bIKe

4. Kaproreknu:

4.1 Kaproreka KoHTpoJbHbIX HHIEKCOB Y JIK 1 BBK

4.2  Kaproreka METOIHMYECKHX pelICHUH

4.3 Kaprtoreka Ha yueOHbIE TPOrpaMMbl

[ NS

9 Vad

PykoBoauTe/ b 0HOJIHOTEKH 2 AT ‘// _— J. Tyrnbaesa
.4'/; Ve
COT'JIACOBAHO
IIpopekTop ( )(?m;/'/
IO Hay4HOM padore : y K. 3. Xanbikos
/

C PYKOBOIUTENEM (z 10
IOPUAUYECKOTO OTIEA = "/// I'. J1. CeiirOGexoBoit

C PYKOBOJIHUTEJIEM OT/IENA

CTPATErMueCKOro MjIaHUpPOBaHUS /
1 CUCTEMBbI MEHE/DKMEHTA KayecTBa .’f af A. MongabaeBoii




JIMCT O3HAKOMJIEHU S

®.1.0 JLOKHOCTD Jdarta IHoanuch
Uoseromobe L L febuioresesis 50.41. 2045 | A~

aels F MU | Sedonewafe |30 410083 Ales#h/—
romboebe. o 4 5@%0&4% 3041 Lod3| IBS—

/!




