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l. FIELD оF APPLICATION
l. This Regulation on Time standards for calculating the teaching load оf the
Teaching staff and Teaching and Support Staff Ьу Туре of WоrЙ (hеrеiпаftеr
rеfеrrеd to as the Regulation) The Temirbek Zhurgenov Kazakh National Academy
of Arts оf the Moscow Аrt Institute of the Republic of kazakhstan (hereinafter
rеfеrrеd to as the Academy) describes the types of educational work and the
рrосеdurе for calculating the teaching load in the organization and planning оf the
educational process.
2. These Regulations may also Ье used for internal and external (audit) activities оf
the Academy and аrе not subject to submission to other persons.

2. NORMATIVE REFBRENCES
3. This Regulation has been developed in ассоrdапсе with
Republic of kazakhstan in the field оf education and
regulating educational activities.
4. The following regulatory legal acts and documents
development of the Regulation:
l)Law of the Republic of Kazakhstan <On Education> dated
3 l9-III;

27 Jtlly 2007 No.

2) Code of the Republic оf Kazakhstan <Labour Code of the Republic оf
Kazakhstam> dated 23 NочеmЬеr 2015 No. 4|4-У ZRK;
3) Оrdеr of the Minister оf Science and Higher Education of the Republic of
Kazakhstan dated 20 July 2022 No. 2 <On Аррrочаl of the State Йапdаtоry
Standards of Higher and Postgraduate Educatiom>;
4) Оrdеr of the Minister of Education and science of the Republic of kazakhstan
dated 30 October 2018 No. 595 <On Аррrочаl of the Model Rules for the
Activities of Educational Organizations of Relevant Types and Fоrms>;
5) Оrdеr of the Minister of Education and science оf the Republic of kazakhstan
dated 20 April 2011 No. 152 <On Approval of the Rules fоr the Organization оf
the Educational Process uпdеr the Credit-Based Learning Technology>;

the legislation of the
regulatory legal acts

wеrе used in the
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б) Оrdеr of the Minister of Culture and Sports of the Republic оГ KaiiЙiiin
dated 27 FеЬruаry 2015 No. 77 <<Оп Approval оf the Rules fоr the Activities of
Educational Organizations in the Field of Culture and Arts>;
7) Оrdеr оf the Minister оf Science and Higher Education оf the Republic оf
Kazakhstan dated 5 January 2024 No. 4 <On Approval оf Qualification
Requirements for Educational Activities of Organizations Providing Higher and
(or) Postgraduate Education, and the List of Documents Сопfirmiпg Compliance
Therewith>;
8) Resolution of the Gочеrпmепt of the Republic of Kazakhstan dated 31
December 2015 No. 1l93 <On the Remuneration System fоr Civil Servants,
Employees оf Organizations Financed frоm the State Budget, and Employees of
State-Owned Enterprises>;
9) Joint Оrdеr of the Minister of Science and Higher Education of the Republic оf
Kazakhstan dated 1 December 2022 No. |66 and the Minister of National
Economy of the Republic of Kazakhstan dated 2 December 2022 No. l lб KOn
Approval of Risk Assessment Criteria and Inspection Checklists for the Education
System in the Field of Higher and Postgraduate Education>;
10) Internal regulatory documents оf the Republican State tnstitution <Temirbek
zhurgenov kazakh National Academy of Аrts>> governing academic activities,
development, and imp lementation о f educational рrо grаms ;

1 1) In the event of amendments апd/оr additions to the regulatory legal acts оf the
Republic of Kazakhstan specified in this section, the Academy shall Ье guided Ьу
their updated versions without making changes to this Regulation.

3. ABBREVIATIONS USED
5. The following abbreviations аrе used in this Regulation:
MSHE RK - Ministry of Science and Higher Education of the Republic оf
kazakhstan
MCI RK - Ministry of Culture and Information of the Republic of Kazakhstan
SMSE - State Mandatory Standard оf Higher and Postgraduate Education
ЕР - Educational Рrоgrаm
WC - Working curriculum
IC - Individual счгriсчlum
AS - Academic Staff
ESP - Educational Support Personnel
FА - Final Assessment
АС - Attestation Commission
СЕ - Comprehensive examination
AAS - Academic Affairs Service
SIWS - Supervised Independent Work of Students
SIW - Students' Independent Work
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4. GENERAL PRovISIoNS
6. This Regulation serves as the basis for organizing the work of the Academic
Staff and Educational support personnel (concertmasters, illustrators) of the
Academy.
7. The main purpose of establishing time norms fоr calculating the teaching
workload of the Academic Staff and Educational Suрроrt Personnel is the rational
distribution of types оf teaching activities among the Academic Staff, the efficient
use of teachers' working time, and ensuring the quality of the educational process.
8. ime поппs for calculating the teaching workload of the Academic Staff аrе used
to determine the actual scope of instructors' wоrk in implementing educational
РrОgrаmmеs and are taken into account when fulfilling duties defined Ьу working
curricula, in ассоrdапсе with the occupied position.
9. When planning the teaching workload, the participation of Academic Staff
holding academic degrees in the implementation оf bachelor's degree рrоgrаmmеs
is ensured in order to guarantee the quality of student training.
l0. The working time of the Academic Staff of the Academy is regulated Ьу the
Labour Code of the Republic of Kazakhstan, the professional standard fоr teachers
оf higher and (оr) postgraduate education organizations, the Сhаrtеr of the
Academy, the employment contract, and the internal lаЬоur regulations.
1 1. The аvеrаgе annual teaching workload of the Academic Staff is determined
based on the student population and the annual volume of the Academy's academic
work. The ratio of the student population to one instructor in the Academy shall
соmрlу with the following standards:
- Bachelor's degree рrоgrаmmе - З,5:1;
- Master's degree рrоgrаmmе - 4:Т;
- Doctoral рrоgrаmmе - 3:1.
12. The staffing size of the department is determined based оп the volume оf
academic wоrk and the standards of the teaching workload of the Academic staff
and is approved in the established procedure.
13. Responsibility fоr the ассurасу of teaching workload calculations and their
compliance with the approved input data (working сuгriсulа, student population,
and аррrоvеd fоrms of accounting documentation) is assigned to the heads of
departments.
14. Fоr the period of long-term tеmроrаry incapacity, business trip, professional
development training, оf other duly documented grounds, the instructor is relieved
frоm performing the teaching workload while retaining labour rights in ассоrdапсе
with the legislation of the Republic of Kazakhstan. The unfulfilled volume of
teaching workload shall Ье redistributed in the established рrосеdurе.
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DSPT - Department of Scientific Personnel Training
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5. PLAI\NING тнЕ LEARNII\G LOAD
l5. The planning of the teaching workload of the Academic Staff is саrriеd out in
academic hours, reflecting the actual time spent Ьу the instructor on contact and
other regulated academic activities with students according to the timetable оr an
approved schedule. Academic credits of educational рrоgrаmmеs аrе used to
determine the workload of studies and serve as а basis for calculating the hourly
volume of teaching workload, but аrе not used as an independent unit for recording
the instructor's working time.
16. Based on the student population, the working curricula of educational
РrОgrаmmеs, and the annual чоlumе of academic work, the Planning and
Economic Department determines the пumЬеr of staff units of the Academic Stafr
and Educational Support Реrsоппеl fоr the rеlечапt academic уеаr.
17. Within the prescribed period, the heads of departments distribute the total
amount of teaching load among the teachers оf the department, indicating the
positions, according to the staffing table, and provide it to the Academic Affairs
Service.
18. The чоlumе of the department's teaching workload is signed Ьу the Head of
Department, the Dean of the Faculty, the Head of the AAS and the DSPT.
l9. When planning the teaching workload of the Academic Stafl the department
епSurеs an ечеп distribution of the annual workload across semesters. Planning of
the teaching workload that provides fоr the absence of teaching activities in any
separate semester, as well as the formation оf the workload exclusively frоm out-
of-class activities, is not permitted.
20. Тhе agreed document is submitted Ьу the Academic Affairs Service fоr
approval Ьу the Academic Council оf the Academy.

6. TYPES ОF EDUCATIONAL WORK
21. When planning the teaching load, the types of educational work directly
Реrfоrmеd Ьу the tеасhеr and subject to accounting in academic hours аrе
established, including:
.lectures;
. seminars and practical exercises;
. private lessons;
о шопо8ошепt of tеrm рареrS and theses (projects);
. guiding practitioners with receiving rероrts;
о 1п8lrо8ешепt of master's and doctoral theses (projects);
. оthеr types of educational wоrk provided Ьу educational programs
22. Students' independent work реrfоrmеd without the direct participation of the
iпstruсtоr is not included in the teaching workload of the Academic Staff and is
considered as part of the student's learning workload.
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23. Assessment activities include сurrепt assessment, midterm (intermediate)
assessment, control works, defence оf course and other projects, interim
assessment (in the fоrm of examinations and other fоrms), and final assessment.
24. Examinations in gепеrа1 education disciplines (except fоr the discipline
<History of Kazakhstaш), as well as in theoretical disciplines, аrе generally
conducted in test fоrm using information systems. Оthеr fоrms of examination mау
Ье permitted Ьу the decision of the department, taking into account the specifics of
the discipline and the educational рrоgrаmmе.
25. When planning the educational process, it is assumed that one academic credit
is equal to 30 academic hours of student 1аЬоr intensity.

One academic hour fоr а11 types оf academic wоrk is equal to 50 minutes.
The чоlчmе of classroom work in the discipline is at least 30% of the total чоlumе
of the discipline. The speciГrc ratio of classroom and ехtrасurriсчlаr wоrk is
determined Ьу the working сurriсчlа of educational рrоgrаms.

The distribution of these hours Ьу type of academic activity is used to
determine the amount of contact work of the teacher, which is taken into account in
the teaching load of the teaching staff in academic hours. At the same time, when
forming the teaching load, it is ensured that the чоlumе of classroom (contact)
wоrk is at least 50% of the total teaching load.

7. ТНЕ ORDER ОF LOAD DISTRIBUTION ВY ТYРЕ ОF WORK
26. The formation оf academic streams, study grоuрs and subgroups is canied out
according to educational рrоgrаms, courses and language departments in
ассоrdапсе with the working сurriсulа and the аррrочеd lesson planning policy.
2'|. Тhе distribution of the teaching load Ьу types of academic wоrk is саrriеd out
Ьу departments in academic hours, taking into account:
. structures of educational рrоgrаms;
. types and forms оf training sessions;
. the occupancy of study groups and subgroups;
. qualifications, positions and wоrk ехреriепсе of teachers.
28. Researchers, honored cultural and artistic figures, mеmЬеrs of creative unions,
оr experienced specialists with practical experience in the field оf счlturе and аrt
mау Ье involved in giving lectures and/or conducting оthеr types of educational
activitie.

Page 8-29

The amount of discipline in academic
credits

1 2 аJ 1 5 б 7 8 9

The amount of discipline in academic
hours

30 б0 90 l20 l50 l80 21,0 240 2,70

The amount of classroom workload in
academic hочrs

10 20 30 40 50 б0 70 80 90
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8. LESSON PLAIYNING POLICY
29.he policy of planning training sessions at the Academy is determined taking
into account the specifics of the implemented educationil рrоgrаms, fоrms оf
education, types of training sessions and the creative orientation of students'
training.

Classes аrе planned in academic hours and аrе aimed at ensuring the quality
of the educational process and the efficient use of the working ii-. ог trrъ
Academic Staff.
30. Training sessions on bachelor's, master'S and doctoral degree рrоgrаms аrе
planned in the following fоrms and taking into account the regulatory content оf
study grочрs:

З 1. Lectures аrе planned fоr academic streams with а capacity of 30 to 60 people
оr mоrе in bachelor's degree programs, at least 30 people in mаstеr', h.gi..
рrоgrаms, and at least 3 people in doctoral programs.
32. Lectures on соrе subjects are planned for bachelor's degree рrоgrаms with at
least б students, and fоr master's and doctoral degr.. рйgrums - 1 оr mоrе
students.

In exceptional cases related to the specifics of admission and the пчmьеr of
students, it is allowed to plan lectures on the core disciplines of Ьасhеlоr's degree
рrоgrаms if the occupancy rate is less than the establishъd standard on the basii оf
justification Ьу the ЕР and in consultation with the management.
33. seminar classes аrе planned fоr study groups with lito zo students enrolled in
bachelor's and master's degree рrоgrаms, und 3 оr mоrе students enrolled in
doctoral рrоgrаms.
34. In the case of small groups in bachelor's EPs, it is permitted to combine
students frоm different Eps andlor уеаrs of study into one academic grочр,
provided that the content of the disciplines and working сurriсulа аrе identical. Fоr

Тl,ре of academic activities Bachelor's Master's Doctoral
rleprel,

Lectures (general eduoation Cisciphnes ana
р!Цет stream lectures)

ЗO-б0 реорlе at least 30 at least 3

Lectureq on the profile at least б l оr mоге l or mоrе
Seminars 15-20 l 5-20 3 ог mоrе
рrоfllе sеmitlагs at least б 1 оr mоrе 1 оr mоrеpractical exercises 8 l оr mоrе
Plry_ljg_a! exercises (small-group) 2l4lб
Practical classes (language disciplirres, ICT) l2-1,з at least 15
Рhуqцаl tч]!чlе 15-20
lndividual classes l
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consisting of
for ensemble

35. Practical classes in the disciplines <Foreign Language>, <<Ка za|<h (Russian)
Language> and <Information and communication Тъсhпоlоgiеs> in bachelor's
EPs аrе planned in subgroups of |2-1З students, while in maiter's ЕР, language
disciplines are delivered in groups of at least 15 students.
36. Fоr disciplines requiring enhanced safety requirements (<Fencing>>, <Stage
Combat>), the fоrmаtiоп оf small academic grоuрs Ьruр to б students is permittei.
З7. Fоr the ЕР <Vаriеtу Arts> (profile <Vаriеtу Orchestia Дrtis5) and <Traditional
Musical Art> (рrоfilе <Folk Instruments>), in case оf а shortage of specific
оrсhеstrа (ensemble) instruments, the involvement оf illustrators is реrmittЁО 1rоr
the disciplines <оrсhеstrа Class>>, <Instrumental Ensemble>>, <Folk Ensemble>).
38. The admission of boundary controls in disciplines is taken into account as part
оf the teacher's contact educational wоrk within the one-hour scope of the
discipline.
39. The admission of boundary controls and exams in the disciplines of the
сurriсulum is taken into account as part of the contact academic work оf the
teacher within the hours provided fоr the discipline.
40. Fоr the management of educational, pedagogical, industrial and pre-graduate
practice with the acceptance of reports to the tеасhеr, the pedagogical- load is
planned based on the hourly volume of pedagogical wоrk dеtеrmiпъdъу the work
curriculum.
41. The teacher's participation in the work of the appeals commission fоr the final
certification is taken into account in the teaching load in the amount ог 0.5
academic hours per student.

9. EXTRACURRICULAR ACTIVITIES AI\D PLANNING
42. Ехtrасurriсulаr work оf students is an independent wоrk of students (SIW)
aimed at mastering the content of disciplines and the formation of professionai
competencies. students' independent work is divided into:
. supervised Independent Wоrk of Students (SIWS);
о students' Independent Work (SIW).
43. The amount of independent work of
счrriсulа and reflects the student's labor
mastering the discipline.

students is determined Ьу the work
intensity within the framework оf

students' independent work реrfоrmеd without the participation of the
instructor (slw) is not included in the teaching workload of the дсаdеmiс staff.

l0
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The table of the distribution of 1аЬоr intensity of the discipline Ьу credits and
academic hours is used:
. to determine the structure of the discipline;
. fоr planning the lеаrпiпg process;
. fоr calculating the чоlumе оf contact hоurs and supervised independent work оf
students (SIWS) under the guidance of the instructor, which аrе included in the
teaching workload of the Academic Staff in academic hours.
44. Supervised independent wоrk оf students (SIWS) is organized and conducted
in ассоrdапсе with the approved schedule and provides fоr consultations,
assignment checking, and other fоrms оf academic interaction between the
instructor and students. The volume of SIWS to Ье included in the teaching
workload of the Academic staff is calculated in academic hours and is determined
on the basis оf working счrriсulа.
45. The ratio оf time between the student's contact work with the teacher and the
independent work of students in the disciplines is established Ьу the Academy in
accordance with the requirements of the credit technology оf education. At the
same time:
. The vоlumе of classroom (contact) work shall Ье not 1ess than 30% оf the total
чоlumе of the discipline;
. The volume of SIWS is determined within the limits established Ьу the working
сurriсulа;
. The remaining part of independent wоrk is classified as slw and is not included
in the teaching workload оf the Academic Staff.
4б. slws fоr а single discipline is generally assigned to one instructor, which
ensures the integrity of the teaching and methodological support of the discipline.

ll

а tton of lаьоr intensitv of the clisc ine bv cl,eclits and а,cademic hours
.а
C).i
-cJ
5О7.ч(J

classroom hours Ьу discipline ýlцdепt's independent work (В, М, D)
Total
]rоurs

Lectures, seminars, practical,
individual academic hours)

SIWS Q5 %
academic hours)

SIW
(academic

hours)
l 30 l0 5 10
2 б0 20 10 30
3 90 30 15 45
4 120 .+0 20 б0
5 150 50 25 75
6 l80 б0 з0 90
7 2|0 70 35 l05
8 240 80 40 120
L) 270 90 15 1з5
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10. SUPERVISION оF DIPLOMA THESES
47. The teaching load fоr the mапаgеmепt of graduation papers, graduation
Projects and creative (practical) perfoшnances (plays, musical p.iforrnunces, solo
реrfоrmапсеs, etc.) of undergraduate students is taken into account in academic
hours, taking into account the fоrm оf graduation work and the nature оf its
реrfоrmапсе (individual оr group).

Supervision of individual diploma theses and
academic hours реr student.

projects is calculated at 25

supervision of diploma projects саrriеd оut in small groups is calculated at
18 academic hours реr student.

supervision of creative (practical) presentations is calculated at 90 academic
hours fоr each ЕР.
48. Taking into account the creative specifics of the Academy's educational
рrоgrаmmеs in the field of training "Acting", the creative (practical) presentation
is collective in nature, and the defence is саrriеd out Ьу а group of students frоm
the same уеаr of study.
In this rеgаrd, the management of the diploma pýect can Ье саrriеd out:
о artistic director (master of the course);
о the second tеасhеr in the relevant disciplines.
The artistic director (course master) is classified as managerial staff.
49. The activities of а personal creative workshop аrе managed Ьу а scientific and
creative supervisor from among the leading scientists and masters of аrt of the
Academy, usually professors, associate professors, senior teachers with significant
experience in scientific, pedagogical and creative activities. The teaching load оf
the creative workshop management is taken into account in academic hours.
50. The standard fоr the management оf theses and projects (individual) in the
bachelor's degree is established:
- in the amount of up to fiче theses реr tеасhеr of the rеlечапt profile and (оr) а
specialist engaged in professional activity in the field of training with at least l0
(ten) уеаrs of wоrk experience;
- up to six diploma projects саrriеd out in small grоuрs реr teacher of the rеlечапt
рrоfilе and (оr) а specialist engaged in professional activity in the field of training
with at least l0 (ten) уеаrs оf work ехреriепсе.

In some cases, if the specified пошп is reasonably exceeded, it is allowed to
manage theses (projects) on ап hourly basis, in accordance with the established
procedure.

There аrе no mоrе than 5 undergraduates in the master's рrоgrаm.
тhеrе are no mоrе than three doctoral students in the doctorat рrоgrаm.

12
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51. Supervision of research and (оr) experimental rеsеаrсh work of master's and
doctoral students (RWMS/ERWMS/RWDS/ERWDS) is assigned to academic
supervisors and is included in the teaching workload in academic hours.
52. The remuneration of leading scientists and specialists from outside
organizations engaged as consultants for dissertation rеsеаrсh is 50 hours реr уеаr
реr doctoral student;
53. The leadership of the research practice of undergraduates and doctoral students
is planned fоr the scientific supervisors of dissertations and is taken into account in
the teaching load.

1 1. PROFESSIONAL PRAсTIсE
54. Professional practice is an obligatory component of educational programs and
provides for the реrfоrmапсе Ьу teachers of organizational, methodological and
control functions, the scope of which must Ье taken into account in the teaching
load оf the teaching staff in accordance with these Regulations.
55. The workload of students' professional practice is determined in academic
credits in accordance with the working счrriсulа of educational programmes. The
teaching workload of the Academic Staff fоr the organization, supervision, and
monitoring оf professional practice is determined separately frоm the students'
workload and is calculated in academic hours. The standard teaching workload for
professional practice is 10 academic hours реr academic group.
56. The duration and scope of professional practice of undergraduate students,
including the types of practices, the number оf academic credits and the calendar
Parameters of their implementation, аrе determined in ассоrdапсе with the
Сurriсulа and Regulations on the organization of professional practice of students
of the Academy. The teaching load of teachers in professional practice is planned
for the study group and is taken into account in academic hours in ассоrdапсе with
these Regulations.

Types of pr:rctices
.о)

эQz

a)

Е с)

а

U
cJ
F

Numьеr of rveeks

Educatiotral practice -
_) 90 7,2 2 In the faculties of (Аrt History>,

<Choreography>, <Musical Aft)), <Theatrical
art>>, <<Cinema and ТV> (Directing, Animation
directing, Producing film and ТV projects) -l5
(during the semester);
Faculties of Painting, Sculpture and Design,
Cinema and ТV (Cinematography, Audio
Production), Department of Art Мапаsеmепt.

lз
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Produqtion - 2 (outside the educational process),
Pedagogicatr Practice J 90 J 6 In the faculties of <Choreography> and <Musical

АrD - 15 (during the semester)
Production practice з 90 з,4 б,8 In the faculties оf (Art History>,

KChoreography) (Choreography), <Theatrical
Art>, <Cinema and ТV> (Animation directing,
Media Journalism, Media and game Technology)
- 15 (during the semester);
Faculties оf Painting, Sculpture and Design,
Cinema and ТV (Directing, Cinematography,
Audio Production), Dераrtmепt of Аrt
Management, Produotion - 2 (outside the
educational рrосеss);

Pre-graduate practice 3 90 4,5 8,
10

In all faculties - 2 (outsido the educational
цосеss);

Master's ancl doctoral studies:
Types of practices

=9z

о
а
а

U F

Lо)
Ф ,.il
.QФ

z
ý,gigrЦЦg а_щ|реdаgоgiса l N{aste r' s degree

Pedtrgogical Practice 5 150 l 2 6
Researclr prlactice 6 l80 2 4 6

Professional Masteros Рrоgrаmm е
Ррц|чсtiоп practice 6 l80 1 2 б

Doctoral studies
РeQilggg! c_al Practi се 10 300 2 4 6
Research prilctice 10 300 J 5 6

12. PLANNING оF тнЕ FINAL ASSESSMENT
57. An attestation commission is fоrmеd to conduct the final attestation. The
quantitative composition of the attestation commission is set at least five people.
58. The duration of the work оf the attestation commission should not exceed 6
academic hours реr day.
59. when defending theses (graduation projects, creative projects), the standard
Working time of the attestation commission is no mоrе than 50 minutes реr Student.
60. The total duration of the work of the attestation commission fоr on. duy should
not exceed 8 hours. The пumьеr of defenses is determined based on the esиblished
time limit per student.
б1. Fоr students enrolled in the ЕР <Acting)), the duration of final assessment in
the fоrm of а creative (practical) presentation within опе day shall not exceed 8
academic hours.

|4
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б2. When defending masterls theses, the пumЬеr оf students submitted fоr defense
within one day is no mоrе than 8-10 people, based on the standards of the
attestation commission's working hours.
63. Participation in the work of the Attestation Commission is planned and
accounted for within no mоrе than 8 academic hours per day. The ChairTnan оf the
Attestation Commission is additionally assigned 1 academic hour реr day for
organizirrg the work оf the commission, coordinating the attestation procedure and
making final decisions.

In the Master's рrоgrаm, the сhаirmап of the Attestation Commission is
additionally scheduled to spend 1 academic hоur оп each master's thesis for
preliminary review оf the work, its analysis and preparation for the defense.

The quantitative composition оf the Attestation Commission is set in the
пumЬеr from 3 to 5 people. When planning the work of the commission, it is
allowed to conduct final attestation fоr no mоrе than l2 undergraduate, 8 graduate
and б doctoral students within one day.

13. PHYSIсAL EDUсATION PLANNING
б4. When planning the teaching load in the discipline <Physical Culture>>, the full
amount оf contact hours is taken into account, due to the practice-oriented nature
of the discipline.
б5. The specifics of calculating the teaching workload for the discipline <Physical
Счlturе> аrе determined Ьу the professionally oriented nature оf students' training
in accordance with the requirements оf the SMSE and the Model Сurriсulum.

The teaching workload for specific types of academic classes mау Ье
assigned to instructors of соrе disciplines responsible fоr the development of
students' physical qualities, motor skills, and functional fitness, provided that the
content, structure, and learning outcomes соmрlу with the requirements of the
SMSE and the Model Curriculum, and that methodological support and
supervision аrе ensured Ьу the Dераrtmепt of <Stage Мочеmепt and Physical
Educatiom>.

14. INDIVIDUAL Ер сLASSES
66. Taking into account the specifics of creative educational programs (Acting,
Рор art, Traditional musical аrt), individual fоrms of training аrе provided in the
educational рrосеss. Individual classes аrе planned in disciplines requiring
personalized training of students: solo singing, vocals, piano, specialty (Ьу type of
instruments), рор vocals, and are taken into account in the teaching load оf
teachers.

l5. сONCERTMASTER HOURS

15
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67. When implementing bachelor's degree programmes in the fields of <<Acting>,
<Vаriеtу Arts>>, <Traditional Musical Art>>, KDirecting>, <Choreographic Аrt
Directioш and <Choreography>, accompanists аrе assigned to individual and
grочр classes requiring musical accompaniment.
б8. The workload оf accompanists is not equated with the teaching workload of the
Academic Staff.
69. The concertmaster's working hours include:
. work according to the approved schedule of classes;
. individual wоrk with students;
. rеhеаrsаl preparation;
. support of control, boundary and final forms of certification;
'participation in academic concerts, tests, ехаms and other educational events
70. The following types of work аrе considered as part of the concertmaster's
training load:
а) Classroom work
Scheduled musical accompaniment of classes.
б) Individual work with students
Off-schedule work related to the рrераrаtiоп of educational materials, programs,
and реrfоrпапсе fоrms.
в) Rehearsal preparation
The time spent on preparing students for сопtrоl events, milestone attestations,
tests, exams and реrfоппапсеs.
г) Support of certification activities
Work within the frаmеwоrk of technical exams, boundary attestations, final
реrfоrmапсеs, academic concerts.
71. The Ьurdеп of the concertmaster mау Ье чпечеп during the semester due to the
stages of the educational process.

ТО account fоr the variable intensity of work, the load distribution
coefficient is applied очеr the study periods.

concertmaster's load distribution tablc

72.Тhе сопсеrtmаstеr is given а time limit fоr individual and rehearsal training оf
students in the amount of up to 50% of the сlаssrооm load of the subjects being
followed.

ýitudy period The nature of the load Time tracking fасtоr
веfоrе the first midterm
assessment

Mostly classroom work, limited need
for individual lessons

0,5 _ 0.7

Аftеr the first midterm
assessment

The growth of individual and
rеhеаrsаl work

1.0

prior to the final assessment /

реrfоrmапсеs
Peak intensity of rеhеаrsаl
рrераrаtiоп

|.2 _ |.5

1б
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73. Support of technical exams, boundary attestations, tests, exams, academic
concerts is included in the academic load of the concertmaster. The time limit is
determined at the rаtе of 3 hours реr event.
74. Due to the specifics оf the concertmaster's activities, flexible working hours are
allowed. The presence of the concertmaster is determined Ьу:
. Class schedule;
. schedule оf individual work;
. А rehearsal plan;
. schedule of educational events of the department.
75. According to the educational рrоgrаms <The Аrt of variety/Variety orchestra
Artist> fоr students of l -4 courses in the disciplines <Specialty instrumentalists [>,
<Specialty instrumentalists II)), <Specialty instrumentalists III), KSpecialty
instrumentalists IV>>, <<Specialty instrumentalists V>, <Specialty instrumentalists
VI), <Specialty instrumentalists VII), <Specialty instrumentalists VIII) in
saxophone classes, trumpets, bass guitars the load оf concertmasters is 50% of the
teacher's teaching load (1 hоur реr week fоr individual lessons).
76. Fоr students of 1-4 courses of the educational рrоgrаms бВ02101, бВ02|'79
<Traditional musical art> in the disciplines <Special instrument I)), <Special
instrument II>, KTraditional instrumental реrfоrmапсе I)), <Traditional
instrumental реrfоrmапсе II>, <Mastery оf instrumental реrfоrmапсе I>>, <Mastery
of instrumental реrfоrmапсе II>>, <Concert instrumental реrfоrmапсе I>>, <Сопсеrt
instrumental реrfоrmапсе II> (dombra, kobyz, zhetigen, sybyzgy) the academic
load of the concertmaster is 50% of the teacher's teaching load (1 hour реr week
fоr individual lessons).
77. According to the educational рrоgrаm <<Actinp>, рrоfilе <Actor of drаmа
theater and cinema>>, in the discipline <Fundamentals of acting I> for lst-year
students in the lst semester, the concertmaster's workload is set in ассоrdапсе with
the workload of the teacher's practical training. Тhеrе аrе no concert hours in the
2nd semester.
, According to the educational рrоgrаm <Acting>>, profiles <<Actor of drаmа theater
and cinema> and <Actor of Musical Theaten>, fоr 3rd-уеаr students, the need for
an accompanist is determined аftеr the аррrоча1 of the perfoшnances of the course
leaders and is established on october 1 of the academic уеаr based on а certain
workload. The concertmaster's workload is set according to the teacher's workload
and is 2 hours реr week.
, According to the educational рrоgrаm <Actinp>, profiles <Actor of Drаmа
Theater and Cinema> and <Actor of Musical Theater>>, for 4th-уеаr students, the
need for an accompanist is determined after the graduation реrfоrmапсеs of the
соursе leaders аrе approved and is established on October l of the academic уеаr
based on а certain workload. The сопсеrtmаstеr's workload is set according to the
teacher's workload and is 2 hours per week.
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78. According to the educational рrоgrаm <АСiiпý;юfrЙбrа-"ti. t1*.й;а
cinema artist>, <Musical theater artist> and <ýpok.n g.nre aftist>, as well as
according to the educational program <Theater Dirесtйgu for students of 1-з
courses in the prescribed disciplines оf the department <<Scenic plasticity and
physical education>>, the load of the concertmaster is set in the аmЪuпt of up to
100% of the contact hоurs of disciplines providing musical accompanimeni for
practical training sessions (see Table 2 fоr а list of diiciplines).
79. In the disciplines <<F'undamentals of чоса1 реrfоrmiпсе I, II>, <Vocal I. II, III,
IV>, <<Technique of vocal реrfоrmапсе I, II), (Art of singing I, II)), KEmbodiment
оf an image in vocal parts I, II) and Acting, the concertmaster's workload is uр to
100 % of the classroom load of the supported disciplines.
80. According to educational programs оf tйе choreographic profile, the
concertmaster's workload is set at up to 100% of the contact hburs oi disciplines
providing musical accompaniment fоr training sessions, including disciplines оf
practical, реrfоrmiпg, methodological and siaging orientation (ъее the list оf
disciplines in Table 1). The additional work of the concertmaster related to
consultations, rehearsals and preparation of students for exams, which is not
provided for in the сuгriсчlum, mау Ье paid additionally Ьу the hour if there is an
аррrорriаtе justification and documentation. The actual time worked Ьу the
сопсеrtmаstеr during the exams is subject to full accounting and payment in
ассоrdапсе with the established procedure.

1б. LLUSTRATOR HOURS
81. То provide training sessions, rеhеаrsаls and concert activities provided fоr in
educational рrоgrаms, departments mау involve professional musicians and
illustrators with appropriate qualifications (ЕР <Рор Дrt>>, <Traditional Musical
аrЬ)).
82. When implementing the ЕР <Сhоrеоgrарhiс Аrt Direction>>, illustrators may Ье
involved in academic classes and the dеf,епсе of graduation projects, providedihat
they hold professional qualifications of <Ballet дйisы оr <E.rsebble дrtist>.
83. The illustrator's workload is determined Ьу the amount of actual academic
work performed within the framework of the discipline provided for in the wоrk
сurriсulа of educational рrоgrаms (participation in .iu*r.r, rehearsals, concerts and
other educational activities).

17. ТНЕ PROCEDURE FОR PLANNING AND ACCOUNTING FOR ТНЕ
HOURLY TRAINING LOAD

84. The Sоurсе of remuneration for teaching workload реrfоrmеd on an hourly
basis is the hоurlу wage fund, which is fоrmй at the level оf 7yо of the дсаdеmiс
Staffpayroll fund.

18
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2) The реrfоrmапсе of teaching workload Ьу instructors on an hourly basis is
саrriеd out in accordance with the culTent legislation of the Republic оf
Kazakhstan and shall not exceed225 academic hours реr academic уеаr.
3) Remuneration of chairpersons of Attestation commissions invited from оthеr
higher and/or postgraduate education organizations, as well as specialists invited
frоm профиль organizations, is carried out uпdеr contracts in accordance with
hourly rates established Ьу the Resolution of the Government of the Republic оf
Kazakhstan dated 31 December 2015 No. l19з.
4) Remuneration of invited specialists, managers, and employees of профиль
organizationso enterprises, and institutions engaged to deliver elective discipilnes
and courses is саrriеd out under contracts in accordance with the actual volume of
wоrk реrfоrmеd.
5) Hourly payment applies to the work of conducting епtrапсе examinations held
ьу the Academy for applicants to educational programmes.
6) Additional educational workload arising frоm production needs is subject to
hочrlу payment, including:
о adjusting the learning load;
r changes in the staffing of divisions;
, replacement оf absent teachers due to tеmроrаry disability and other valid
reasons for а period of mоrе than one week (6 working days), but not exceeding
two months.
85. The volume of teaching workload реrfоrmеd оп an hourly basis is distributed
among departments within the established teaching workload and is calculated in
academic hочrs.
86. The recording of the actual teaching work реrfоrmеd Ьу instructors working on
an hourly basis is саrriеd out in academic hours based on data provided b/the
departments.
87. The реrfоrmапсе of teaching work on an hourly basis during periods of
temporary incapacity, maternity leave, оr childbirth 1еаче is not permitted.

18. INDIVIDUAL TBAсHING SтАFF PLAN
88. А11 types of teaching, teaching-methodological, rеsеаrсh, creative, and
organizational-methodological activities of the дсаdеmiс staff subject to
standardization аrе included in the individual plans of instructors and аrе
accounted for in the teaching workload in ассоrdапсе with this Regulation.
89. At the end оf the semester and/or academic уеаr, the iпstruЪtоr's individual
rероrt reflects the actual реrfоrmапсе of а11 types of work.

19

1) The vоlumе of teaching workload planned fоr execution on Й h""r'y ыы;Ъ;
the upcoming academic уеаr is approved Ьу the Rector of the Дсаdеmу
simultaneously with the staffing schedule of the Academic staff.
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90. Teaching workload реrfоrmеd in excess оf the approved чоlumе without
рrореr authorization in the established procedure is not subject to payment.
91. Monitoring of the annual teaching workload of the Academic Staff is саrriеd
out at the end of each semester in accordance with instructors' individual plans,
92.Iп case оf operational necessity, adjustments to instructors' individual plans
during the academic year аrе permitted within the established teaching workload.
93. Teaching workload реrfоrmеd as а tеmроrаry replacement for absent
instructors shall Ье rесоrdеd in accounting documentation and is subject to
payment, provided that рrореr documentation is completed.
94. Late completion of documentation fоr recording teaching workload is
considered imрrореr реrfоrmапсе of official duties. Failure to fulfil teaching
workload without valid reasons is considered а breach of lаЬоur discipline and
entails the application оf liability measures in accordance with the labour
legislation of the Republic of Kazakhstan, the Charter оf the Асаdошу, and the
Internal Regulations.

19. MoNIToRIlчG тнЕ FULFILLMENT оF тнЕ TEAсHING
WORKLOAD ОF ACADEMIC SТАFF

95. Heads of departments and deans аrе responsible fоr ensuring compliance with
the established поrrпs оf teaching workload оf the Academic Staff.
96. The fulfilment оf the teaching workload Ьу the Academic Staff is discussed at
department meetings and is reflected in individual plans no later thап 24 June оf
the счrrепt academic уеаr.
97. The distribution of teaching workload for the next academic уеаr and the
completion of individual plans shall Ье саrriеd out no later than Маrсh-Арril оf
the счrrепt academic уеаr.
98. Monitoring of the fulfilment оf the teaching workload of the Academic Staff
and the maintenance of individual plans is carried out Ьу heads оf dераrtmепts.

Head of the Academic Affairs Department ffi.. С.В. Abclirakhnran
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Appendix 1

1\оrm for

Notes:
1. The position of <Dean of the Faculty> is equivalent to 1 (one) teaching workload unit. дп
additional teaching workload of 0.5 (half) of а workload unit is peгmitted.
2. Fоr performing the duties of Deputy Dean, а teaching workload is established and taken into
account when planning the annual teaching workload of the Academic StatT. Fоr а faculty
studentpopulationof up to 300 students, the specified workload amounts to 0.25 of ateaching
workload unit. Fоr а faculty student population of 300 students оr mоrе, the specified workload
amounts to 0.5 of а teaching workload unit.
3. Fоr Heads оf Departments, the teaching workload is set at 0.5 of а teaching workload unit and
is determined in ассоrdапсе with the поrms of classroom workload specified in the table,

Fоr performing the duties of the Head of the physical culture section related to the
organization of the educational process, coordination of instructors' work, and methodological
support, ап additional teaching workload of 90 academic hours реr уеаr is established, which is
taken into account when planning the annual teaching workload.

s tьr classroom teachins activiti rэs of the Academic staff
Numьеr of hours fоr theoretical

disciplines
NumЬеr of hours fоr practical and individual

disciplines ФлФ: А|
! УlЕ
ýeL
,2'= .-

Ф

0,25 0,5 0,75 l 1,25 1,5 0,25 0,5 0,75 l l,25 1,5 tSr

,о

1 05-
|1,7,5

225-
250

з45_
з82,5

,l50-500 555-
6|7,5

6,/5-
750

l20-
|з2,5

240-
265

360-
з9,7,5

1Rп_ý ll- 500-662,5 720-195 330

Фоо

l20-
lз2,5

255-
280

390-
д)1 \

5l 0_5б0 630_
692,5

165-
840

1з 5-
l4,7,5

2,70-
295

405_
442,5

540-590 5,75-,7з,7,5 8 1 0-885 380

а)

ФэсоФс)
с/] J

l 35-
|4,7,5

285-
310

4з5-
4,72,5

570-б20 705-
,76,7,5

855_
930

1 50-
l62,5

300-
325

450-
48,7,5

бпо-6<п 750-8 1 2,5 900-975 12|,.|

q)

о
0.)

t*

1 50-
1,62,5

з00_
з25

450-
487,5

б0O-б50 750_
8 12,5

900-
975

l 65-
1,77,5

з 15-
340

480-
5 l7,5

б3O_б80 795-85,7,5 945-
l 020

225 ,l50
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Appendix 2

Numьеr of classroom hours for ctlncerl.masters апс| illustratclrs

Appendix 3

of the Academic staffTime Nоrms for Calculating the Teaching Workload

1. Educational work

Post NumЬеr of hours for individual disciplines NumЬеr of hours for practical discirllines
07ý 0,5 0,75 1.0 l){ 1,5 0,25 Б*ГOJs]l.ыl L25T*l-s-

concenrraster 1з5 270 450 540 615 810 165 l315I480l630l zqs l 94ý
Illustгаtог lб5 з15 480 бз0 795 945

м of lyork The поrm of teachinp lrlad
1 АdпЦЦslцеliздý'Stаtе Examinations in the Histoч, of Kazaktrstan iSб
1.1 Administration of state Examinations in

the History of Kazakhstan (SE)
0.5 acad. hours реr student + l hочr to the Сhаirmап of
the SEE/day

1.2 Participation in the wоrk of the Арреа1
Commission on the History of Kazakhstan

Participation in the wоrk of the appeals commission on
the History of Kazakhstan is саrriеd out on ап hоurlу
basis and is taken into account based on the actual time
worked

2 Final Assessment:
Participation in the work of the Attestation
commission fоr final assessment

6 academic hours
Commission (АС).

1Ьr the Chair of the Attestatiorr2.1

2.2 Reviewing Ьасhеlоr's diploma theses and
diploma projects (creative proiects)

3 academic hours реr student.

2.з Checking diploma theses and diploma
pюjects (creative), listening to and viewing
works, etc.

dГ;;а** -ho* Ы th" ch"ir--;,f tt* ю Ёi]examinee 
I

2.4 Participation in the wоrk оf the Appeals
Commission fоr conducting final
assesýment _l0.5 academic hоur реr student

J. Masteг's tlegree
3.1 Participation in the wоrk of the Attestation

commission fоr final assessment
6 academic hочrs for the Сhаir of the Attestation
Commission (АС),

з.2 Participation in the work of the Attestation
corrrmission fоr final assessment

5 academic hоuгs fоr mеmьеrs of the commission /
Academic Staff.

J.J Supervision of master's students' rеsеаrсh
work, including the completion of the
master'ý dissertation (RWM)
_Supervision of teaching practice

40 academic hочrs реr Master's student (1st уеаr) pei
academic уеаr.
40 academic hочrs реr Master's student (2nd уеаr) реr
academic уеаr,

з.4 Supeгvisiqn of rеsеаrсh practice 1 0 academic houls реr Master's student ( l st уеаr)
3.5 Preparation and defence of the ЙаstеrЪ

dissertation (P&DMD)
10 academic hours реr Master's student (2nd уеаr).

з.6 Fоr гeviewing the wгittеп work of one
mаstеr's student

10 acadernic hочrs реr Master's student.

3.7 Participation in the work оf the Attestation
commission for final asseýsment

2 academic hочrs for reviewing the written work of
one Master's student.

4 alized field/N{aster's
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4.| Supeгvision of master's students'
ехрегimепtаl rеsеаrсh work, including the
completion of the master's project
(ERWM)

fоr each master's student 40 hours per academic уеаr

4.2 Production рrасtiсе 1Ьr each master's student l5 hоurs
4.з Preparation and defence оf the master's

project (P&DMP)
l0 hоurs реr master's student

5 Dосtоrаl studies
5.1 Supervision of doctoral students' research

work, including the completion of the
doctoral dissertation (RWD/ERWD)

fоr each doctoral student
1st course - 40 hours
The 2nd course is 60 hours
The 3rd соursе is 80 hочrs

5.2 pedagogical practice 20 hours per doctoral student
5.3 rеsеаrсh practice 20 hours реr doctoral student
5.4 Participation in the work of the dissertation

Council
Реr doctoral student:
1.Сhаirmап - 25 hочrs.
2. The mеmЬеrs of the commission and the Deputy
Chairman have 18 hours each.
3, Secretary- 35 hоurs

6 Adrnission of епtrапсе ехапrs:
6.1 I}achelor's tlеgrее Payment fоr admission to the entrance exams is саrriеd

out оп an hоuгlу basis based on the actual time worked
in ассоrdапсе with the wоrk schedule of the
examination boards, but not mоrе than 8 hоurs of
wоrkiпs time пеr dач

6,2 Participation in the work оf the Appeals
Commission (entrance exam)

Work in the appeals commission and епtrапсе exams is
carried очt on an hочrlу basis and is calculated based
оп the time actually worked.

7 Master's dеgгее 0,3 academic hоurs реr applicant for each exanriner
1.1 То check the written wоrk of а graduate

student
l acadenric hоur (50 miп)

7.2 Passing prerequisites fЬr admission to
master's and doctoral studies

г-;о"й;-iýб ;йй;i. -iй-дirф;Ё;;]
l
l

1 hочr for
discipline

8 fоr doctoral stutlies 0.5 academic hours реr applicant fоr each ехаmiпег.
8,1 то check the written wоrk of а dосtоrаl

student
3 ac.hours for 1 job

8.z Conducting interviews with applicants
with the second hisher education

0.z academic hours for each mеmьеr of the
commission for each applicant

2з
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